	                             Risk Assessment – record of significant findings


	Risk Assessment for:
	Assessment carried out by:

	Building:            Aspen Lodge
Address:             Retallack Resort & Spa

                           Winnards Perch

                           St Columb Major

                           Cornwall  TR9 5DE

      
	Date:         24/3/2011   
Complete by: K Sharman
Signature:



	Floor Area:             2 Storey wooden lodge.

Rooms assessed:    Downstairs Twin bedroom,

                               bunk bedroom, hallway and  

                               bathroom. 

	Use:  Self catering holiday lodge used for rental purposes.


	Step 1:  Fire Hazards
	

	Sources of ignition
	Sources of fuel
	Sources of Oxygen

	There are no direct flames and no significant risks of direct fire. All electrics are fully tested and fitted by a professional electrician.

	Only centrally Heated radiators all
professionally fitted and maintained by corgi registered engineers.

	Curtains and bed linen.

	Step 2: people at risk
	
	

	Residents in the house and housekeeper.


	Step 3: Evaluate, remove, reduce and protect from risk.

	What is the risk:

Who is at risk:

Action take to remove and reduce the hazard 

That may cause a fire:
Action taken to remove and reduce the risk to people from a fire:


	No specific risk, certainly nothing to present concern
None needed
Fire evacuation guidelines in place. There is a fire

extinguisher in a prominent place along with a fire blanket. Information clearly listed in the manual highlighting all exit routes and what to do in the event of a fire. Fully fitted smoke alarms are fitted to the electric mains throughout the house. 

	Assessment/ Review

	Assessment review date:
24/3/2011
	Completed by:
Kelly Sharman
	Signature:



	                             Risk Assessment – record of significant findings


	Risk Assessment for:
	Assessment carried out by:

	Building:            Aspen Lodge

Address:             Retallack Resort & Spa

                           Winnards Perch

                           St Columb Major

                           Cornwall  TR9 5DE

      
	Date:         24/3/2011
Complete by: K Sharman
Signature

	Floor Area: :           2 Storey wooden lodge.

Rooms assessed:    Downstairs store room/ kitchen

                               Dining area and lounge

                               . 


	Use: Self catering holiday lodge used for rental purposes.


	Step 1:  Fire Hazards
	

	Sources of ignition
	Sources of fuel
	Sources of Oxygen

	Heat from cooking
Washing machine
Smoking materials

Stand alone heater

	Cooking oils 
Clothes in washing machine 
Furniture and bedding
Heat on furnishings

	Cleaning materials ( very few cleaning materials kept)


	Step 2: people at risk
	
	

	Residents in the house and housekeeper.


	Step 3: Evaluate, remove, reduce and protect from risk.

	What is the risk:

Who is at risk:

Action take to remove and reduce the hazard 

That may cause a fire:
Action taken to remove and reduce the risk to people from a fire:


	Risk is no greater in this house than in any other household that does cooking.
If a fire were to occur any resident or visitor to the property would be at risk 
There are no deep fat fryers in the house. All hazardous cleaning materials are removed and taken away from the property by the housekeeper. There are no smoking stickers clearly displayed all around the house. There are fully fitted and operational smoke alarms fitted and linked to the mains electric supply. The housekeeper discusses the guidelines of using the stand alone heater upon arrival.  
Fire evacuation guidelines in place. There is a fire

extinguisher in a prominent place along with a fire blanket. Information clearly listed in the manual highlighting all exit routes and what to do in the event of a fire.  All appliances have been professionally linked to safety switches.


	Assessment/ Review

	Assessment review date:
24/3/2011

	Completed by:
K Sharman
	Signature:




	                             Risk Assessment – record of significant findings


	Risk Assessment for:
	Assessment carried out by:

	Building:            Aspen Lodge

Address:             Retallack Resort & Spa

                           Winnards Perch

                           St Columb Major

                           Cornwall  TR9 5DE

      
	Date:         24/3/2011    
Complete by: K Sharman
Signature:

	Floor Area:            2 Storey wooden lodge.

Rooms assessed:   Upstairs bedrooms/ bathroom/

                               Living area/boiler room


	Use: Self catering holiday lodge used for rental purposes.


	Step 1:  Fire Hazards
	

	Sources of ignition
	Sources of fuel
	Sources of Oxygen

	Smoking materials.

Boiler 

Central heating radiators


	Furniture and bedding
Materials stored in the boiler room


	Cleaning materials

	Step 2: people at risk
	
	

	Residents in the house and housekeeper.


	Step 3: Evaluate, remove, reduce and protect from risk.

	What is the risk:

Who is at risk:

Action take to remove and reduce the hazard 

That may cause a fire:
Action taken to remove and reduce the risk to people from a fire:


	Only risk would be if the radiators or boiler became faulty.

Or if the boiler room door was left unlocked.
If a fire were to occur any resident or visitor to the property would be at risk 
Radiators and boiler are professionally fitted and serviced yearly by a Corgi registered engineer.
A padlock has been fitted to the boiler room door and the housekeeper has been clearly instructed in writing that the boiler room door is always to be kept padlocked. It is stated in the tenants contract and in the lodge manual that admittance to the boiler room is strictly prohibited. The boiler room has been cleared of all flammable products, some cleaning products are stored behind the locked door.


	Assessment/ Review

	Assessment review date:
24/3/2011

	Completed by:
K Sharman
	Signature:




	                             Risk Assessment – record of significant findings


	Risk Assessment for:
	Assessment carried out by:

	Building:            Enderley Lodge

Address:             Retallack Resort & Spa

                           Winnards Perch

                           St Columb Major

                           Cornwall  TR9 5DE

      
	Date:       24/3/2011   
Complete by:  K Sharman
Signature:



	Floor Area:             2 Storey wooden lodge

Rooms assessed:    Downstairs Twin bedroom,

                               bunk bedroom, hallway and  

                               bathroom. 


	Use:  Self catering holiday lodge used for rental purposes.


	Step 1:  Fire Hazards
	

	Sources of ignition
	Sources of fuel
	Sources of Oxygen

	There are no direct flames and no significant risks of direct fire. All electrics are fully tested and fitted by a professional electrician.


	Only centrally Heated radiators all

professionally fitted and maintained by corgi registered engineers.

	Curtains and bed linen.

	Step 2: people at risk
	
	

	Residents in the house and housekeeper.



	Step 3: Evaluate, remove, reduce and protect from risk.

	What is the risk:

Who is at risk:

Action take to remove and reduce the hazard 

That may cause a fire:
Action taken to remove and reduce the risk to people from a fire:


	No specific risk, certainly nothing to present concern
None needed

Fire evacuation guidelines in place. There is a fire

extinguisher in a prominent place along with a fire blanket. Information clearly listed in the manual highlighting all exit routes and what to do in the event of a fire. Fully fitted smoke alarms are fitted to the electric mains throughout the house.


	Assessment/ Review

	Assessment review date:
24/3/2011

	Completed by:
K Sharman
	Signature:




	                             Risk Assessment – record of significant findings


	Risk Assessment for:
	Assessment carried out by:

	Building:            Enderley Lodge

Address:             Retallack Resort & Spa

                           Winnards Perch

                           St Columb Major

                           Cornwall  TR9 5DE

      
	Date:       24/3/2011        
Complete by:   K Sharman
Signature:



	Floor Area: :           2 Storey wooden lodge.

Rooms assessed:    Downstairs store room/ kitchen

                               Dining area and lounge

                               . 


	Use: Self catering holiday lodge used for rental purposes.


	Step 1:  Fire Hazards
	

	Sources of ignition
	Sources of fuel
	Sources of Oxygen

	Heat from cooking
Washing machine
Smoking materials

Stand alone heater

	Cooking oils 

Clothes in washing machine 
Furniture and bedding
Heat on furnishings
	Cleaning materials ( very few cleaning materials kept)



	Step 2: people at risk
	
	

	Residents in the house and housekeeper.



	Step 3: Evaluate, remove, reduce and protect from risk.

	What is the risk:

Who is at risk:

Action take to remove and reduce the hazard 

That may cause a fire:
Action taken to remove and reduce the risk to people from a fire:


	Risk is no greater in this house than in any other household that does cooking.

If a fire were to occur any resident or visitor to the property would be at risk 
There are no deep fat fryers in the house. All hazardous cleaning materials are removed and taken away from the property by the housekeeper. There are no smoking stickers clearly displayed all around the house. There are fully fitted and operational smoke alarms fitted and linked to the mains electric supply. The housekeeper discusses the guidelines of using the stand alone heater upon arrival.  
Fire evacuation guidelines in place. There is a fire

extinguisher in a prominent place along with a fire blanket. Information clearly listed in the manual highlighting all exit routes and what to do in the event of a fire.  All appliances have been professionally linked to safety switches.


	Assessment/ Review

	Assessment review date:

 24/3/2011

	Completed by:
K Sharman
	Signature:




	                             Risk Assessment – record of significant findings


	Risk Assessment for:
	Assessment carried out by:

	Building:            Enderley Lodge

Address:             Retallack Resort & Spa

                           Winnards Perch

                           St Columb Major

                           Cornwall  TR9 5DE

      
	Date:       24/3/2011      
Complete by:  K Sharman
Signature:



	Floor Area:            2 Storey wooden lodge.

Rooms assessed:   Upstairs bedrooms/ bathroom/

                               Living area/boiler room


	Use: Self catering holiday lodge used for rental purposes.


	Step 1:  Fire Hazards
	

	Sources of ignition
	Sources of fuel
	Sources of Oxygen

	Smoking materials.

Boiler 

Central heating radiators


	Furniture and bedding
Materials stored in the boiler room


	Cleaning materials

	Step 2: people at risk
	
	

	Residents staying in the house and the housekeeper.


	Step 3: Evaluate, remove, reduce and protect from risk.

	What is the risk:

Who is at risk:

Action take to remove and reduce the hazard 

That may cause a fire:
Action taken to remove and reduce the risk to people from a fire:


	Only risk would be if the radiators or boiler became faulty.

Or if the boiler room door was left unlocked.
If a fire were to occur any resident or visitor to the property would be at risk 
Radiators and boiler are professionally fitted and serviced yearly by a Corgi registered engineer.
A padlock has been fitted to the boiler room door and the housekeeper has been clearly instructed in writing that the boiler room door is always to be kept padlocked. It is stated in the tenants contract and in the lodge manual that admittance to the boiler room is strictly prohibited. The boiler room has been cleared of all flammable products, some cleaning products are stored behind the locked door.


	Assessment/ Review

	Assessment review date:

24/3/2011

	Completed by:
K Sharman
	Signature:




	                             Risk Assessment – Equipment check


	What fire fighting equipment is currently in place:

Fire extinguisher

Last tested:   25/1/2011
Next test due:  25/1/2012
Provided by:  Mike Westlake Fire Protection
Fire Blanket

Last tested:    Brand new 25/1/2011
Next test due:   Not needed unless opened and used
Provided by:   B &Q
Fire Alarms:

Last tested:       
Next test due:  Monthly by the housekeeper
Provided by:

Is there an “event of Emergency sheet in the Lodge manual”

When was it updated:   yes 24/3/2011
When is the next update due:   24/3/2012
Can it be clearly viewed by the tenant?  yes

	


          In the event of a fire or emergency

Dear Guest,

Please read the following guidelines which will assist in your safety in the event of 
a fire or emergency.

1) Please familiarise yourself with all of the exit routes, they are:

a) The downstairs back door

b) The downstairs front patio doors

c) There is an exit door to outside on the upstairs balcony.

2) Please familiarise yourself with the location of the fire extinguisher:

 Located: Downstairs in the area in between the dining area 

 and the kitchen. Please note this extinguisher can be used 

 on all materials/ gas /electric and all furnishings in the lodge.

3)    Please familiarise yourself with the location of the fire blanket:





Located: Downstairs in the area in between the dining area and 

the kitchen.

4)    Please take time to note where the torch is in the event of a power cut.

Located: In the downstairs store located off the hallway, it is 

on a hook next to the electric fuse box.

5) Please note there are smoke alarms located throughout the property which do 
        work and are regularly tested.

6)    The property is a “STRICTLY NO SMOKING ZONE”.

7) In the event of a fire and a subsequent evacuation please ensure that all members 
       of the household know where the meeting point is, we recommend at the far 
       corner of Aspen Lodge car park.

8) In the event of an emergency please call the emergency services on 999

9) In accordance with the law full risk assessments have been undertaken on 

this property and the findings are retained with the management agents. 

All equipment has been recommended by the Fire Executive and is

regularly tested and maintained for optimum safety.

